
Course Proposal Process

Proponent 
reads relevant 
documentation

Proponent  conducts
initial consultation
with OTLM and 

SPMMP Unit

Proponent or SPMMP Unit
completes course 
proposal template

Proponent or SPMMP Unit 
consults with

Postgraduate Student 
Administration Unit (PSAU)

Proponent or SPMMP Unit 
consults with

Planning Support Office, 
Student Centre

and the Medical Library

PSAU sends proposal to Coursework Sub-Committee
of the Board of Postgraduate Studies for approval

Approval granted

Proponent makes any required changes

PSAU sends proposal to Faculty Academic Committee 
or Faculty Education Committee for approval

Approval granted

Proponent makes any required changes

PSAU sends proposal to
Academic Board for approval

Approval granted

Proponent makes any required changes

PSAU registers course
with CRICOS

PSAU and Proponent arranges for 
the commencement of advertising

PSAU adds course to 
University databases and websites

PSAU sends proposal to
Senate for approval

Approval granted

Proponent makes any required changes

PSAU accepts
applications to course

PSAU enrols students

Proponent runs course


	Course Proposal Process

